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An autonomous body under Ministry of Education( Govt. of India)

Email. kvdalhousie@gmail.com

Website: http://banikhet.kvs.ac.in
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F.No./KVD/BKT/2020-21/ Dated: 18.02.2021

To,

fafaer gxd™st / TENDER DOCUMENT

vy "wedr Regrea sagieh # ardfyved aur aw$ w4t &g dar verant @ qe o @Afder smEEor 97 |
Sub: "Inviting Bid for engaging Service Provider firms for providing Manpower (Beautification of Garden)/Watch and ward/
Housekeeping (Cleaning & Sweeping) through service contract.

ARG/ AT ,
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T fhar = B
Sir/Madam,

The Kendriya Vidyalaya Sangathan, a centrally funded Autonomous Body, is a Society registered under Societies' Registration

Act, 1860, The Sangathan administers the Scheme of Kendriya Vidyalayas set up for imparting education to the children of transferable
Central Govt. Employees.
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1. Sealed competitive Bids are invited by the Principal KV Dalhousie from the reputed/registered consultant/Service Provider

Firm for providing Manpower through service contract initially for a period of 01(one) year w.e.f. 01.04.2021 which may
likely to be extended, as indicated below:

A. Area of the Building 6.5 Acres campus having approximately 45 rooms
and 10 toilets, corridors, stairs and open areas as
well as enclosed surrounding areas on the ground
floor. Parties are advised to see the location.

Address/Location of the Building Kendriya Vidyalaya Dalhousie
Nearby NHPC Regional office Padar Road
Banikhet Distt. Chamba- 176303

S.No. Category of Manpower Nos. Minimum qualifications or/and experience

1 Beautification of Garden 01 Middle Pass Minimum, experienced in gardening, Physically
fit and persons More than 18 years of age may be engaged.

(Gardner)

2 Watch and Ward (Security Guard) 03 Middle Pass Minimum, experienced in Watch and ward,
Physically fit and persons More than 18 years of age may be
engaged.

3 Housekeeping (Sweeper) 02 Middle Pass Minimum, experienced in Housekeeping

Services, Physically fit and persons More than 18 years of age
may be engaged.
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An outline of tasks to be carried out by different category of manpower provided is detailed as under: -
S.No. | Category of Manpower Responsibilities

1 Beautification of Garden Maintenance of Garden, cutting of grass, hedge,
plantation, Digging, making drainage, watering the

(Gardner) plants, booming/cleaning the garden etc.

2 Ward & Watch (Guard) Maintaining and guarding the school premises, keeping
records of guests, opening and closing of tapes at the time of
water supply and monitoring periodically guided safety and

other activities.

3. Housekeeping (Cleaning & | Cleaning of the premises of the school, cleaning of the mop,
Sweeping) desk chair etc., cleaning in the toilet room, getting out of the
nets and completing other work related to cleanliness.
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3. Quoted Price:-

a. The Bidder shall quote unit rate which shall comprise of monthly remuneration, Over time rate,
& other statutory costs and Service charges compulsorily (including profit and administrative

charges) in the format of quotation only attached (Annexure —C). EPF & ESIC + Other Statutory
charges are payable as per the Government policy for this area.
b. The Service tax/ GST and any other such tax liable to be paid by the client shall be quoted by
the bidder separately. At present Our Vidyalaya (Being Educational Institution) is
exempted from Service Tax/GST.
Hourly rate of OTA should not exceed monthly remuneration
d. The rate quoted shall be fixed for the duration of the contract and shall not be subject to

Adjustment except the statutory provisions, if amended, In case of change in rate — regard.

o

e. Correction if any shall be made by crossing out, initialing, dating and rewriting.

f. The Bidder shall deposit Rs. 1,00,000/- in the form of Bank Guarantee valid for 135 days after the
date of submission of bids in the form of DD in the favor of Principal KV, Dalhousie payable at SBI

Dalhousie as earnest money along with the Bid. The earnest money shall be returned to the
unsuccessful bidders after the award of the contract.

g. The selected firm has to furnish performance security of Rs. 1,50,000 /- in the form of Bank
Guarantee/DD - valid for fourteen months from the date of award of the contract. The Performance
security shall be submitted within 10 days from the date of notification of Award. The earnest money
shall be returned only after the Performance security is submitted by the Contracting Agency.

h. Telex or Facsimile Bids are not acceptable. Bidder should sign and stamp on all pages of Bid.

i. One Bidder must submit only one Bid.

j. Cost of bidding document is Rs.1000/- which is non- refundable.
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4. Validity of Bid :

The Bid shall remain valid for a period not less than 90 days after the deadline fixed for
submission of Bids.
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5. Terms and Conditions:

(a) The remuneration shall be disbursed through Cheque/RTGS/NEFT at KV Dalhousie premises
in the presence of representative of the Principal, KV Dalhousie or its constituent and it should
be verified by committee members.

(b) The Contracting Agency will ensure payment by the 5" of every succeeding month to their
employees provided to the KV Dalhousie as per the monthly remuneration and OTA charges
quoted without any deduction.

(c)  The Contracting Agency will submit the invoice along with proof of disbursement in triplicate
after making the payment to the employees provided to the KV Dalhousie supported with the
following documents.

i) Details of disbursement made to the staff furnishing Cheque/RTGS/NEFT details for
each Payment.

i) Proof of payment of statutory obligation such as EPF,ESI, Service Tax and any other
applicable tax along with e-challan receipt.

Payment to the Contracting agency will be released within 15 days from the date of the

receipt of the invoice or on availability of funds in KV Dalhousie.

(d) The Contracting Agency will provide Identity Card to all his employees deputed as per
the format suggested by the Indenting Office valid for the period of contract & they

have to ensure police verification.

(e) The Contracting Agency shall comply with all statutory obligations. Minor variations
as per actual Calculation will be borne by the Indentor/Client.

(f)  The normal office hours of KV Dalhousie is from 07.00 am to 05.00 pm six days from Monday
to Saturday. However, KV Dalhousie reserves the right to request the services on
Holiday/beyond office hours. The Contracting Agency will be compensated by the Indenting
Agency as per the rate quoted Over time working on Holiday/beyond office hours. However,
overtime hours in a month will not exceed 54 hours.

(9) In case of absence on any working day, the monthly remuneration will be
Regulated as per the following formula.

Total Monthly Remuneration = Monthly remuneration —Al
Where Al = Monthly remuneration X Nos. of days in month of absence
Nos. of days in month of absence

(h) The Candidates/Manpower provided by the Contracting Agency shall be accepted only after
scrutiny by KV Dalhousie. Therefore minimum three-four bio-data shall be made available
against each slot in each category. The candidate may be invited for personal discussion
also. No Conveyance or any other charges will be paid by KV Dalhousie

(i) In case, none is found suitable then additional bio-data shall be made available by the
Contracting Agency, promptly i.e. within 24 hours. The replacement of a Candidate on
account of absence/unsuitability for KV shall be made within 24 hours.

6)) The contracting Agency will be required to sign a contract with the KV Dalhousie as per the
Model Contract enclosed for ready reference. The other terms and conditions specified in the
Bid document and accepted bid will also form the part of the Model Agreement.

(k) In case of any loss, theft/sabotage caused by/attributable to the personnel deployed, the
KVS reserves the right to claim and recover damages from Contracting Agency.
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6. Evaluation of Bid:
A) The tender should be submitted in two sealed covers
1) First sealed cover should be superscripted” technical bid” and should contain the following:-

(a) Checklist of documents submitted. (Annexure A) and Proforma as (Annexure B) duly filled in.
(b) Valid private security license from Commissioner of police.

(c) Brief profile of the company and evidence to establish that the bidder has successfully executed
contracts of similar nature and magnitude in the last 3 years.

(d) Audited balance sheet and profit and loss account.

(e) List of clients during last 3 years along with cost of assignment.

(f) PAN No. and current IT clearance certificate.

(g) Attested copy of proof of EPF Registration

(H) Attested copy of proof of ESI Registration

(i) Attested copy of proof of GST Registration

(j) DD for earnest money.

(k) Acceptance of terms and conditions there under.

(I) Professional tax challan registration.

2) The second sealed cover should be superscripted financial bid and should contain only rates which
are quoted on daily basis (Annexure —C)

3) Both the sealed Envelops should be placed in the main sealed envelope super scribed Tender for
Beautification of Garden / Watch and Ward/ House Keeping (Cleaning and Sweeping) through service
contract.

() The indenter will evaluate and compare the bids determined to be substantially responsive that is
which are properly signed and conform to the terms and conditions as mentioned above.

(i) The bid will be treated as non-responsive and will be rejected out rightly if the documents as

mentioned in the technical bid/financial bid are not attached. Also the rates for service charges/profit
are quoted as NIL the bid will be treated unresponsive and stands disqualified and cancelled
straightway.

(iii) Remuneration of stock, quoted below minimum wages applicable for clerical and non-technical
supervisory staff, in the Himachal Pradesh State (as fixed by Gov. of Himachal Pradesh or Gov. of India
whichever is high) shall render the bid disqualified for evaluation.

(iv)The evaluation will be done for all the items put together (Wages+ EPF+ ESI+ Service charge).
Indenting office will award the contract to the lowest evaluated responsive bidder.



(v) The KV Dalhousie reserves the right to award contract to anyone/cancel the same at any point of
time
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7. Award of contract:

(2) The Indenter will award the contract to the bidder whose Bid has been determined to be substantially responsive and who
has offered the lowest price as per Para 6.

(b) The Indenter reserves the right at the time of award of contract to increase or decrease the requirement of manpower indicated
in Para 1 above. The no. of workers should be increased or decreased at any time by Principal KV Dalhousie, keeping in
view the financial position or any other reason.

(C) The Indenter prior to the expiration of the Bid validity period will notify the bidder whose Bid is accepted for the award of
contract. The terms of the accepted offer shall be incorporated in the contract.

(d) Notwithstanding the above, the Indenter reserves the right to accept or reject all Bids and to cancel the biding process and
reject all Bids at any time prior to the award of the contract.
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8.Last date and time of receipt of Bids:

You are requested to send the Sealed Bids By post (not by hand) in the Vidyalaya Office super scribed on the envelope as “Bids for

providing Manpower for Beautification of garden (Gardner) on service charge basis” dated 25.03.2021 latest by 12.00 Noon. The
quotations/Tender will be opened at 02:00 PM on 25.03.2021. The bidders or their representatives who choose to be present at the time of
opening of quotation are invited to do so.

9. fAfaerar & |efr geet WX gEAGR YT Td HeT oMl JHfeard ¢ |

9. It is compulsory for the Firms to sign and stamp all the pages

10. ESI & EPF &¥ @& Al & 3@ o] giefr 1
10-ESI & EPF rates will be payable as per the Government norms.

1138 34X X GU/ATRIAF YAl & e sgor wloenforar # afFafaa adt fre smiar

11. Incomplete quotations, bid document without required documents/bid security money will be rejected straightaway.

12. el of derr &1 Feufay & oar @6 9vT & |

12. In case of any suspicion/ambiguity please see English version, which will prevail.

13.3hclT 3EERUT UIed & & AT 3cgeh & AR Fedrr fagarery seelsht & stel oore aral & @ &1 &gl i &
13.The Indenter looks forward to receive the Bid in the format of Bid attached only and appreciate the interest of the Service provider in the
KVS.

Ygdie/Thanking you

dacra/Yours faithfully

(@t FAR / Sanjay Kumar)
grary / Principal

F.Aww & v vg w.f3.0a. H R®E T /For and on behalf of the KVS.






CHECKLIST OF DOCUMENTS SUBMITTED (ANNEXURE — A)

S.NO DOCUMENTS TO BE SUBMITTED NOT REMARKS
SUBMITTED SUBMITTED

Copy of Registration of firms

2. | Copy of Registration certificate of
EPF

3. | Copy of Registration certificate of ESI

4. | Copy of Labor license (Not mandatory
if total no. of personnel employed is 19
or less)

5. | Copy of Income Tax Return for Last 03

years

6. | Copy of Service Tax Registration

7. | Copy of Security License from police
Commissioner

8. | Copy of PAN/ TAN card

9. | List of clients indicating quantum of

work executed with them

10. | Proof of experience

11. | Details of EMD Deposited

12. | Details of Cost of bidding document

13. | Last 3 years audited statement from
Chartered Accountant

14. | Rate quoted complies with minimum
wages Act of Govt. of India/ State
Govt. whichever is high.

15. | Professional Tax document or
Registration

16. | For Security valid license from Police
Commissioner

Signature of Bidder seal of Establishment

Full Name of Bidder with address and Date

Names and Signatures of Verifying Committee Members:

“wokh w



PROFORMA FOR TECHNICAL BID (ANNEXURE - B)

S.NO PARTICULARS TO BE FILLED BY THE TENDERER

1. | Name of Agency

2. | Details of EMD
1) Amount
i1) Draft No.
ii1) Date
iv) Issuing Bank

3. | Date of establishment of agency

4. | Detailed office address of the Agency with office
Telephone Number, Fax Number and Mobile
Number and Name of contact person.

5. | For Security valid license from Police Commissioner
(copy to be enclosed)

6. | PAN / TAN Number ( copy to be enclosed )

7. | Professional Tax Registration Number (Copy to be
enclosed)

8. | Labor license number (copy to be enclosed) (not
mandatory, if total no. of personnel employed is 19
or less)

9. | Service tax Registration Number(Copy to be
enclosed)

10.] EPF Registration Number (Copy to be enclosed)

11.] ESI Registration Number (Copy to be enclosed)

12.| Whether the firm is blacklisted by any Government
Department or any criminal case is registered against
the firm or its owner/ partners anywhere in India(if
no, a certificate is to attached in this regard)

13.] Length of experience in the field

14.| Experience in dealing with Govt. Departments
( Indicate the names of the Department and years of
dealing with those departments and attach copies of
contract orders placed on the agency)

15.] Whether a copy of terms and conditions
( Annexure — A) duly signed, in token of acceptance
of the same, is attached.

16.| Whether agency profile attached?

17.] List of other clients.

18.[ Details of amount paid for bidding document
Amount :-

Draft No :-
Date :-
Issuing

Signature of Bidder seal of Establishment

Name of Bidder with address and Date

Names and Signatures of Verifying Committee Members:

A




KV DALHOUSIE
ANNEXURE - “C”

FINANCIAL BID

S. | Category of | Number | Daily Service charges | Statutory Statutory Any other | Total daily
No | Manpower Basis including charges EPF | charges ESI | charges cost
Remun | overhead and | rate as per rule | as per rule
eration | profit / charges of
uniforms/bonus
etc.
1 2 3 4 5 6 7 8 9
1. | Beautification of
Garden 1
(Gardner)
(Unskilled)
2. | Ward & Watch
(Without arms)
(Security guards) 1
3. | (Sweeper)
House 1

Keeping(Cleaning
Sweeping).
(Unskilled)

Note:

1. Our Vidyalaya being Educational Institution is exempted from GST.

2. Quoting minimum wages , & Service Charges are compulsory & mandatory.

3. ESIC & EPF will be payable as per Government policy.

4, Payment should be made on day basis, the no. of days a worker attends Vidyalaya payment will be made
accordingly. No amount will be paid for holidays / leaves except called on duty by the competent authority.
5. On weekly rotation basis duty to done and in case of absence suitable replacement should be provided.
6. Service charges cannot be filled NIL or zero

We agree to provide the above service of manpower and to abide by the terms & conditions
contained in the Bid document and also agree to enter into the agreement in the format enclosed.

Bid Security of Rs. (Rupees:
) is furnished herewith vide Account Payee Demand Draft , FDR, Banker’s Cheque

or Bank Gurantee No. dated: drawn(Bidder)
SIgNature & ..o
NAME ..

Names and Signatures of Verifying Committee Members:

Date . o
Rubber Stamp:
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